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Auckland College is an effective institution be-
cause it allows students to expand their 
knowledge after their course with the choice of 
learning  Payroll,  Book  Keeping  &  Accounting, as   well 
as other spin-off versions of MYOB such as MYOB  
Essentials.

3-Part Learning

Video Library Great Course 
Materials

Assessments

How do our online courses work?

In a world where change is constant, there is a perpetual need to learn new skills, acquire knowledge 
and gain qualifications that are relevant in today’s technologically driven marketplace. In a thriving 
digital economy, the demand for skilled professionals with both technical and analytical skills is 
stimulating job creation and creating competition amongst employers looking to secure valuable 
talent. Let Auckland College help you with this competitive journey. 

At Auckland College, we have produced courses that uses a combination of video-based, text-
based and assessment-based learning. Once you complete all parts of the course, you’ll receive 
your certification.

On major software courses, 
you’ll receive access to 20 de-
tailed videos that have been 
professionally designed with 

real-world examples.

Get confident in each course 
topic with printable or 

downloadable content that 
you can keep for life.

Test your learning with  
assessments as well as  

micro-assignments to try on 
your own.
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We used to live in a world where 
learning was slow, dull and 
probably the last thing you’d want 
to be doing. They’ve changed that.

With Auckland College, learning new 

subjects and skills that you can use in 

your own work or business is now easy 

and accessible with open level, self-paced 

online learning that students love.
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Leading provider of STEC 
Auckland College is one of the world’s foremost 

supplementary tertiary education providers; offering 

courses in a range of subjects that give students ability 

to further their skills across a variety of disciplines. 

Offering quality, real-world, transparent education for 

everyone. With its online classroom, Auckland College 

hosts students from throughout the globe, including 

professionals looking to up-skill, or beginners looking 

to gain a fundamental understanding of their chosen 

subject. Our courses cover software packages, accounting, 

business, health, marketing, communications, and many 

more. 

Learn online at your own pace 
Advance your career with top New Zealand educators 

sharing their knowledge online.  Some of the proven 

benefits of studying online include; great work-life balance,

a more student-centered teaching approach, expert 

support, manageable costs, the broad range of topics 

available, and excellent free resources. Auckland 

College is the best option when it comes to online study. 

Certificate of completion
Upon completing your course and any assessments, you’ll 

have access to your own certificate of completion. Add this 

to your CV or résumé.

MESSAGE FROM OUR

Students

AUCKLAND COLLEGE COURSES

Learning bookkeeping has done wonders for my career. 

Originally I considered studying to be an accountant, but I 

actually found myself working as a Personal Assistant (PA) and 

later an Executive Assistant (EA) earning close to $100,000 in 

salary, which was far beyond my expectations.

 

My employer told me that she loved the fact I knew bookkeeping, 

whereas other candidates didn’t, meaning I was a great 

employee to bring on board and help them with their business!

Student Review
Testimonial

With students from New Zealand, Australia, Canada, the UK, USA, Hong Kong, Japan and more throughout the world, 

Auckland College has set its mark as the world’s online classroom. 
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New Course

Our payroll course makes learning easy. 

You’ll learn the fundamentals of payroll. 

Then, you’ll be taught how to compute 

payroll using software such as Xero and 

MYOB. 

It is important to learn payroll. You might 

do it full-time, or as part of your duties 

as a P.A., office manager, accountant, 

entrepreneur or business owner. 

Every business that employs staff or 

contractors should know how to use 

payroll. 

If you work in payroll full-time, you might 

be entrusted to maintain compliance with 

current regulations, prepare government 

reporting, plan and implement payroll 

policies, prepare accruals and reconcile 

ledgers. Career progression can involve 

recruiting, training and supervising 

payroll staff.

PAYROLL

With payroll being one of every company’s 
vital parts  of cost and operations, there’s 
no room for small errors. Common mistakes 
such as misclassification of workers, poor 
record keeping and data entry and missing 
deadlines could put employers in hot water 
with government penalties and charges.
 
Our payroll module introduces the basic concept of payroll and how it is 

processed. It further examines the various mechanisms adopted today for 

processing payroll. The aim of this module is to develop an understanding on 

the following aspects specifically:

• Definition and concepts related to payroll and payroll process

• How Payroll is processed in New Zealand & Australia

• Payroll accounting systems

• Processing Payroll in Xero & MYOB

Payroll is an essential part of a business as it deals with getting employees paid for the 

services they have rendered.
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Our course is one of the most unique of 
its kind, well-supported with numerous 
practical examples and case studies. It 
takes a multi-disciplinary approach to 
include real-world examples. Having 
solid theoretical knowledge in these 
areas is essential to enter a better 
paying position as an administrator, 
accountant, business owner, executive 
assistant, and more.

This course is best for those looking  to take the following career paths:

• Business owner • Accounting administrator

• Executive Assistant • Finance Assistant

• Team Leader • Operations Manager

• Process Improvement Specialist • Executive Assistant

• Junior Accountant

No formal qualification required, however: This course is ideal for people who understand how to use 
accounting software and perform basic accounting calculations, and want to learn more.You should 
already have basic level of accounting knowledge to do this. If not, check out our Introductory Book-
Keeping Course.
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Introduction to Chartered Accounting
Take your knowledge of accounting to the next level with this introductory online course

    
In this course, you will learn how to
 • Perform calculations and analyse your accounting   
  reports
 •  Find out where your business is profiting, and where   
  it isn’t
 • Learn how to produce budgets and forecasts
 • Understand cash flow and cash flow statements

It is taught entirely online and is 
suitable for:
• Business owners
• Employees
• People working in small-large businesses
• Students
• Graduates
• Those returning to work

New Course



In addition, you also have the option after your course of taking 

up other subjects and softwares taught by our organisation to 

bring breadth and additional knowledge to your workplace.

Employers and recruiters find that when they receive a CV from someone proficient in using various accounting 

packages, they are much more likely to take notice of that candidate as it is a stand-out skill from other applicants.

Find a better paying position, promotion or better job. Many employers prioritise people 
who have taken time to learn more and formalise their learning.
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Our Courses Are Fun
And that’s why students love us.

Accountants

Know the accountanting basics if 
you’re looking to either work at 

either a firm or business.

Office Staff

Enter all industries e.g. retail, 
warehouses trades, services, 

insurance, real estate, etc.

Business owners &  
entreprenuers

Be world-class and empowered in 
making better financially driven 

decisions.

Our courses are all very engaging and alive, making studying 

whatever you are looking to learn fun and inviting. That’s how 

students like you can learn better and actually retain better 

knowledge from our course,



This course is suitable internationally. Bookkeeping is the act of 

keeping the records of all financial transactions in a systematic way 

and in chronological order. Simply put, it is only the recording side 

of accounting. It is performed by a bookkeeper, who is in charge of 

recording the day-to-day financial transactions of a business. He or 

she has to record all purchases, sales, receipts, and payments that 

happen every day and ensures that all transactions are recorded in the 

correct ledger. An accountant creates reports out of the information 

on the financial transactions recorded by the bookkeeper.

Bookkeeping is a necessary and essential subset of accounting. It 

provides the financial information infrastructure of an entity since 

it is the process of accumulating, organizing, storing, and accessing 

the financial information basis of an entity to satisfy two basic 

goals: (1) Facilitate the day-to-day operations of the entity and (2) 

Prepare financial statements, tax returns, and internal reports to the 

management.

This is one of the most rewarding positions to build a strong career. Various positions you can tap includes accounting 
representative, accounting executive, accounting assistant, accountant, accounting associate, entry-level accounting 
clerk, staff accountant, and bookkeeper. 

Introduction to Accounting and Bookkeeping
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Bookkeeping and accounting can spell the difference between success 
and bankruptcy and can also literally mean thousands of dollars for any 
business. 

New Course



Learn about Goods & Services Tax (GST) with this excellent online course. This short course will teach you how GST works, 
how to minimise paying GST with certain types of transactions, and how to produce a basic GST return with Xero and 
MYOB.

Begin learning MYOB today with 
Auckland College and you’ll learn MYOB 
in no time. This course will help you 
learn how to operate MYOB for your own 
business or for an employer. You’ll work 
towards achieving an intermediate level 
of skill.

Goods & Services Tax (GST)

“Definitely 
helps with 
your career”

GST affects almost everyone in 

New Zealand. We pay GST on things 

we buy such as food, petrol and 

groceries. Businesses are responsible 

for collecting GST and forwarding it to 

the IRD. As a result, it is important to 

understand how GST works, and what 

you must do to fulfil your obligations 

around this type of tax.

Beginner’s course to help you 

-Understand GST in accounting

-Learn which special transactions 

-Don’t require you to pay GST

-Produce a basic GST return using 

Xero or MYOB software

-Online course that you can access on 

your computer or mobile phone

-Great course for New Zealand 

business owners and employees

You will also learn which types of 

transactions you can generally claim 

GST back on. Because GST is such 

a huge cost to businesses, learning 

about claiming back GST can help 

reduce your tax bill.

 

In addition, you will be taught the 

basics of using Xero and MYOB to 

complete a GST return. This is a lot 
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easier and faster than the traditional 

method of completing a GST return 

manually by hand and calculator.

Learning MYOB AccountRight is 

straightforward from our course – and 

we have now fully updated the course 

to include the ‘live’ version of MYOB – 

which is the latest cloud based backend 

system with bank feeds. It’s fast, friendly 

and fun to use MYOB.

Also suitable for those looking to learn 

MYOB AccountEdge, which is for Apple 

OS. Does not include MYOB payroll.

New Course



COURSE
PROSPECTUS

www.aucklandcollege.co.nz

Our goal is to offer students with 

world-class open learning.

Contact us to begin studying your 

course and get certified today.


